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FAST Club’s Pledge to Parents 

 

The club has been set up to meet the needs of our parents and carers. We value our 

parents and carers and are committed to working in partnership with them to provide 

high quality play and care for all the children who use this club.   We are based in the 

school hall and have the use of the computer room, library, resources room and infant 

playground.   

We aim to: 

 Provide a range of stimulating and creative activities in a safe and caring 

environment. 

 Welcome you at all times to discuss our work, to talk about your children or to 

take part in any of the activities. 

 Keep you informed of opening times, fees and charges, programmes of activities, 

menus and procedures. 

 Be consistent and reliable to allow you to plan with confidence and peace of 

mind. 

 Share and discuss your children’s experiences, friendships, achievements and 

progress. 

 Ask for your permission for outings and special events. 

 Listen to your views, concerns and suggestions to ensure we continue to meet 

your needs and those of your child. 
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Our Mission Statement 

This statement outlines the services that children, parents/carers and the community 

can expect from our Club and the values that inform our work: 

Our Club aims to: 

 Provide a happy, safe, warm and stimulating environment for all the children to 

play, learn and develop freely.  

 Help children to develop responsibility for themselves and their actions and to 

become competent, confident, independent and co-operative individuals. 

 Encourage children to have a positive attitude and respect for both themselves 

and other people.  

 Promote a positive relationship with parents/carers and work in partnership with 

them to provide high quality play and care for their children.  

 Offer inclusive services that are accessible to all children in the community. 

 Undergo regular monitoring and evaluation of our services to ensure that the 

club continues to meet the needs of the children and parents/carers. 

Our club is committed to meeting the needs of parents and carers by: 

 Listening and responding to their views and concerns. 

 Keeping them informed of our policies and procedures, including opening times, 

fees and charges and programme of activities. 

 Sharing and discussing their child’s achievements, experiences, progress and 

friendships along with any difficulties that may arise.  

Our club is committed to providing: 

 Care and activities that put the needs and safety of the children first.  

 A programme of activities that is interesting, educational, stimulating and fun.  

 Activities that promote each child’s social, physical, moral and intellectual 

development.  

 Access to a variety of facilities and equipment under safe and supervised 

conditions.  

 A staff team that is experienced, well trained and properly supported. 

 Services that meet the conditions of the Children’s Act 2006 and all other 

relevant childcare legislation, wherever they apply.  

 An environment where no child is bullied or suffers discrimination in any form.  
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FAST Club 

Breakfast and after school - a fun place to be! 

Admissions and Charging Policy 
 

FAST Club is available for pupils of the School from Class R to Class 6.  If you wish 

your child to join the Club, please request a registration form from the school office.  

A registration fee of £15.00 per child, per year is required at the beginning of each 

school year.  Children cannot attend the FAST Club unless they have been registered.  

Fees 

Breakfast club opens at 7.30am until the start of the school day at a cost of 

£4.00 per session including breakfast. 

After school club starts at 3.15pm until 6.00pm at a cost of £7.50 per session  

including a snack (this is not intended to replace tea). 

A registration fee of £15.00 per child is required at the beginning of each school year. 

Children cannot attend the FAST Club unless they have been registered.  

 

Payments  

All payments must be made in advance as we cannot allow arrears to accrue. Fees are 

payable monthly in advance via online payment Teachers2parents.  We also accept 

childcare vouchers.  In the event that your child/children does not attend a pre-booked 

session then unfortunately we are unable to refund the fee charged.  The only 

exception to this rule is if your child is ill and has been absent from school.  

If you plan to use the club on an ad-hoc basis i.e. a regular session is not pre-booked 

but you call the School Office and make the booking on the day, then payment will be 

required on the day.  If this is not received then you will be unable to use the ad-hoc 

facility again until the balance has been fully cleared. 

Late collections 

All children must be collected by 6.00pm.  As late collection will mean that staff have 

to be paid overtime a fee of £5 per 15 minutes per child will be charged for late 

collection. 
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Arrival and Departure 

 

Breakfast Club 

FAST Breakfast Club starts at 7.30am each morning.  The parent/carer dropping the 

child/children off will be asked to “sign in“ and their arrival time will be noted on the 

register.  All the children attending the Breakfast Club will be escorted to their 

classrooms ready for morning register.  

 

After school Club 

After school, a member of staff will collect Reception – Year 2 children from their 

classrooms.  Key stage 2 children will be collected from Year 5 cloakroom. 

Children should always be collected by a nominated adult.  Where it is not possible for 

your child to be collected by a nominated adult, a password system will be adopted.  

Please telephone the School Office on 01282 436880 with any change of arrangement 

for collection.   

The adult collecting will be asked to “sign out” their child/children at the time they are 

collected.   FAST after school club finishes at 6.00pm. 
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Meals and Snacks 

 

Breakfast Club 

A nutritional breakfast is provided for your child/children, this is usually served at 

approximately 8.00am.  

Breakfast can be a choice of cereal, toast, crumpets, fruit and yoghurts. Drinks of 

milk, juice or water are served.  

 

After school Club  

A nutritional snack is provided for your child/children, this is usually served at 

approximately 4.00pm.  

Tea can be a choice of cheese and crackers, sausage rolls, pizza, hot dogs, beans on 

toast, pasta and salad.  Fresh fruit and drinks of milk, juice and water are also served.  

(This will vary and change as we go along) 

All snacks are prepared on the premises in a clean hygienic environment.  
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Activities 

 

Play is an essential part of every child’s life and vital to the process of human 

development.  It provides the mechanism for children to explore the world around them 

and is the medium through which skills are developed and practised.  It is essential for 

physical, emotional and spiritual growth, intellectual and educational development and 

the acquisition of social and behavioural skills.   

“Play is a generic term for a variety of activities which are satisfying to the child, 

creative for the child and freely chosen by the child” A charter for children’s play – 

National Voluntary Council for Children’s Play 1992. 

Our FAST Club provides opportunities for creative, challenging and worthwhile play 

within a caring setting.  

Activities may involve the use of equipment, may be boisterous and energetic  or quiet 

and calm, be done with others or alone, have an end product or not and be light-hearted 

or deadly serious; but we always have FUN! 

Activities are well planned and ensure that all areas of development are included in 

order to meet the needs of the child.  They will include crafts, games, reading, cooking, 

colouring, music, football, construction (large or small), dressing up or completing 

homework if desired.  
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Accident, Illness and Emergency Policy 

 

If your child is absent from school and they cannot attend the FAST Club.  

Please inform us in school as soon as possible. 

Illness  

We are unable to care for children who are unwell.  

If your child becomes unwell whilst they are attending the FAST Club then a member 

of staff will telephone (using the emergency contact list) and ask that your child be 

picked up as soon as possible.   

The same rules apply in FAST Club as they do in school - if your child has sickness or 

diarrhoea please do not send them to the Club for 48 hours after the illness has 

ceased.  
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Discipline and Behaviour Policy 

 

Behaviour  

Basic rules are essential in our Club to ensure the service operates smoothly and safely.  

We feel that it is important that an open, friendly atmosphere is promoted where 

children are encouraged to value and respect others, whilst having the opportunity to 

take part in and equally belong to the club.  Positive action is taken by the staff to 

overcome unacceptable and disruptive behaviour.  This will involve discussion with 

parents and staff and together we will promote positive behaviour.  

 

St Mary Magdalene’s RC Primary School’s Behaviour Policy has been adopted by the 

FAST Club. 
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Special Educational Needs 

 

Many children need help and support at some time in their school life.  For some help 

will always be needed; for others, it may just be for a short time to help overcome a 

particular difficulty.  Every effort is made to ensure that children enjoy and develop 

within our FAST Club whatever their particular needs are, giving all children equal 

opportunities.  

We will endeavour to accommodate children of all abilities. Each case will be assessed 

individually and risk assessed to ensure everyone’s safety.  

Equal Opportunities  

 We aim to make sure that the FAST Club meets the needs of everyone involved 

and incorporates equal opportunities into all areas of our work. 

 We are committed to policies, procedures and practices which value and respect 

the different racial origins, religions, cultures and languages in our multi-racial 

society, so that each child is valued as an individual, without racial or gender 

stereotyping.  
 We are committed to the policies, procedures and practices which enable the 

children to develop positive attitudes to different race, culture, language and 

differences of gender. 
 Comments or acts expressing discrimination will be challenged sensitively. 

Language or behaviour designed to be offensive to any group within society is 

unacceptable and will not be tolerated. 
 Activities and the use of play equipment offer the children opportunities to 

develop in an environment free from prejudice and discrimination. 
 We aim to provide a good quality out of school care service for all children and 

families at FAST Club. 
 All children will be treated with respect; recognising that individual children 

have individual needs. We will encourage children to value themselves and to 

respect others. 
 No child will be discriminated against due to their race, culture, class, religion, 

gender, ability or disability. 
 Staff will recognise a child’s own needs and, where possible, meet those needs.  
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Fire Procedures 

 

The club supervisor should ensure that: 

1. All the staff team and children are aware of the arrangements that are 

to be followed in the event of a fire. 

 

In the event of a fire: 

1. The children should be directed out of the building using the designated 

fire exits, and line up at the pre-defined assembly point. They should 

leave in an orderly manner, not running, and should not collect any 

belongings. 

2. At the assembly point the supervisor should count the children  and take 

the register. 

3. The supervisor will check that everyone is accounted for. 

4. No person is to return to the building until instructed by the Fire Brigade 

that it is safe to do so. 

 

The club supervisor must: 

1. Ensure that the building is fully evacuated. 

2. Check the location of the fire and telephone the Fire Brigade by dialling 

999. 

 

 Staff should always be aware of any hazard that may be a fire risk. 

 The school has a no smoking policy and no adult may smoke in the building 

or on the school grounds. 
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Health and Safety Policy 

 

 St Mary Magdalene’s FAST Club staff are always happy to discuss any 

concerns you may have regarding the wellbeing of your child. 

 All staff will ensure the Club premises are, at all times, safe and secure 

for parents, visitors and for themselves. 

 Activities will be planned with an appropriate level of supervision and 

safety aspects will always be considered. 

 Dangerous behaviour by the children will not be tolerated. 

 All accidents must be reported in the accident book. 

 The Club has a First Aid Box which is kept well stocked and is checked 

regularly. 

 A register is taken as soon as the children arrive at breakfast and after 

school Club. 

 Children will not be left unattended at any time.  

 Outside doors will be kept closed unless a member of staff is monitoring 

the door, so that children cannot leave the building without an adult and 

unauthorised people cannot enter the building. 

 Children are made aware of any area that is out of bounds. 

 Cleanliness will be maintained. 

 All children are encouraged to wash their hands after going to the toilet, 

before eating and before taking part in any cooking activities. They are 

also encouraged to dispose of any rubbish promptly and correctly. 

 Cleaning materials are kept out of reach of the children. 

 Equipment and toys will be checked regularly by staff. 
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Medication Policy 

 

St Mary Magdalene’s FAST Club follows the same Medicine Policy as St Mary 

Magdalene’s RC Primary School.  

We also understand that occasionally children may need to take proprietary 

medicine during that time, for example for the relief of asthma, as they would 

in school. The same consent and inhaler, given by the parent to school, will be 

used by St Mary Magdalene’s FAST Club.  

Where ever possible children will administer the medicines by themselves, 

under the supervision of club staff. 

Where a child has had to take a prescribed medicine i.e. an inhaler, the Club 

staff will advise the parent or carer when the child is collected from the club. 

 

Smoking and Alcohol Policy 

 

St Mary Magdalene’s FAST Club insists that: 

 A No-Smoking policy is in operation at all times. 

 No alcoholic drink is to be brought onto the premises. 

 No member of staff is to have consumed alcohol if they are to be 

responsible for the children. 

 Smoking and drinking alcohol are not permitted in the building or outside 

at any time when the children are present. This rule is strictly enforced 

and all staff and parents have to be made aware of it.  

 

 

 

 

Child Protection Policy 
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St Mary Magdalene’s FAST Club aims to provide a safe environment for all the children. 

DBS checks will be carried out on all members of staff. 

All allegations, reports or suspicions of abuse will be treated seriously but sensitively. 

Any allegation made against a member of staff will be handled with the upmost urgency 

and confidentiality. 

If any member of staff has concerns about the welfare of any child they will speak to 

the supervisor. In some circumstances Mrs Parkinson (Headteacher) will be informed. 

Any disclosure made by a child that could indicate abuse will be investigated in 

accordance with the guidelines and procedures set down in the school’s own policy and 

Local Safegaurding Children’s Board Guidance and Procedures Book. 

All members of staff are trained to at least level 1 child protection standards and this 

is refreshed every 2 years. 

   

Complaints Procedure 

 

FAST Club is run for the users.  We value your opinions.  If you have any queries, 

comments, or need to discuss any matters concerning your child, please feel free to 

speak to the FAST Club supervisor, or any other member of the club’s staff.  

Verbal complaints will be brought to the next staff meeting for discussion and action.  

All written complaints will be acknowledged within 5 working days of receiving the 

complaint and a response will be as prompt as possible.  A full copy of our complaints 

procedure and policy is available on request or on the school website.  

 

 


