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St Mary Magdalene’s  
RC Primary School, Burnley 

Behaviour Policy 
 
 
 
 

 
 

 

MISSION STATEMENT: 
 

St. Mary Magdalene’s is a Roman Catholic School. 
Within our community, we seek to live within the Catholic faith as a family.  Each child is a gift 

valued as a unique individual made in the image of God the father, Son and Holy Spirit.  
We seek to share our ethos through prayer, forgiveness, loving, sharing and caring. In all aspects 
of life, we follow the teachings of Jesus and, through prayer, we are guided by asking ourselves 

‘What Would Jesus Do?’ 
 

‘Love one another as I have loved you’ 
 

Review 
 

This policy will be reviewed annually or in response to Government of LA initiatives/incidents.   

 
Policy reviewed and updated September 2018 by -  
Mrs B Parkinson; Head Teacher, Mrs Jackie Graham; Deputy Head and  

Miss Keeley Robinson; Assistant Head. 

 
Governor Ratification:  
 
Date:_______________________________                            
 
Signed:______________________________ 
 
Name (Print):_________________________ 
 

To be reviewed September 2019 or before (see above) 
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Policy Overview 
 

The St Mary Magdalene’s RC Primary School Behaviour Policy is written in accordance with our Mission 
Statement: 

‘Love one another as I have loved you.’ 
  
Our school exists to follow Jesus’ teaching through our daily lives as we ask ourselves “What would Jesus do?” 
 
Our behavior policy aims to reflect the Roman Catholic principles of love and forgiveness.  It seeks to provide a 
safe, happy and inspiring place for staff, pupils, parents and visitors to grow in God’s love feeling secure and 
respected. 
 
At St Mary Magdalene’s we share the following:   
 
  SCHOOL VALUES: 
 

• Respect 

• Peace 

• Honesty 

• Friendship 

• Love 

• Justice 
 
We follow SCHOOL RULES. These are on display in all school areas. 
 

• Work hard 

• Listen 

• Be kind and helpful 

• Be gentle 

• Be honest  

• Respect property and others 
 
 
At St Mary Magdalene’s, we are committed to maintaining a positive approach to managing behaviours both 
in and out of school. 
 
Children are encouraged to recognise the need for rules and of how to follow them appropriately. 
Children are encouraged to be polite and well – mannered towards all others that they meet and to uphold 
the good name of the school. 
 
 
This Policy outlines the rights and responsibilities of all parties involved and also the behaviour expectations, 
rewards and sanctions in school. 
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Rights & Responsibilities 

 
CHILDREN 

Rights Responsibilities 

To be treated with respect. To behave respectfully to others. 

To be safe. To behave in a way which keeps self and others safe. 

To learn. To attend school regularly. 
To be willing to learn. 
To allow others to learn. 
To complete homework tasks. 

To make mistakes. To own mistakes. 
To allow others to make mistakes. 

To be listened to. To give opinions in a constructive manner. 
To listen to others. 

 

 
 

 

 

STAFF 

Rights Responsibilities 

To be treated with respect. 
To be supported by peers and managers. 

To be safe. 
To ask for support when needed. 
To offer support to colleagues and managers. 

To be listened to. 
To share opinions. 

To listen to others. 
To give opinions in a constructive manner. 

To be treated with respect and 
courteously by all others in the school 
community. 

To model courteous behaviour. 
To recognise and acknowledge positive behaviour in others 

To be made fully aware of the school’s 
systems/policies/expectations. 

To seek information and use lines of communication. 

To receive appropriate training to 
increase skills in behaviour management. 

To support others developing their skills in promoting positive 
behaviour and good attendance.  
To acknowledge areas of own behavior. management skills 
which could be developed 
To try new approaches. 

PARENTS / CARERS 

Rights Responsibilities 

To be treated with respect. To behave respectfully towards others. 

To be kept informed about their child’s 
progress. 

To make sure their child attends school regularly. 
To talk to their child about what he/she does in school. 
To talk to teachers if they have any concerns about their child’s 
learning or wellbeing. 
To support home learning by listening to their child read and 
helping with the completion of homework. 

To be listened to To listen to others. 

To have access to information on the 
school’s approach to behaviour and 
attendance. 

To absorb information and share concerns. 

To have concerns taken seriously. To share concerns constructively. 
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Communicating Our Values 

 

• Modelling respectful and supportive relationships between all adults and children in the school 

community. 

• Treating all children with respect and warmth. 

• Using positive language to emphasis and praise desired behaviours rather than focus on negative 

behaviours. 

• Teaching an emotional vocabulary so that children develop the language skills to help them 

recognise and understand their own and others’ feelings. 

• Teaching social skills of sharing, turn-taking, listening, giving and receiving compliments, giving and 

receiving criticism. 

• Using social problem-solving structures such as circle time to give a framework for resolving 

difficulties constructively. 

• Using playtimes as opportunities to extend social skills and develop independence and 

responsibility. 

• Using House Points as a system of praise and reward for educational effort across school. 

• Stepped Rewards for KS2, KS1 & EYFS linked with Class identity, eg Space Class Identity – 

Rewards Chart relates to Astronauts/Space – Stars/Moon/Black Hole, for attitude and behaviour to 

school work - following the School Rules (Work Hard, Listen, Be Kind and Helpful, Be Gentle, Be 

Honest, Respect property and others). 

• Choosing a behaviour related merit certificate and a work related merit certificate from each class, 

recorded by each class each week, presented in Fridays Merit Assembly.   

• Head Teacher’s Certificates at the Head Teachers discretion from nominations put forward on a 

weekly basis, also for presentation on Friday’s assembly. 

 

At St Mary Magdalene’s RC we achieve these values by having the following things in place. 

 

• House Team rewards for GOOD WORK – Termly house team winners treat such as a film 
afternoon. 

 

• Whole School approach to promoting positive behaviours. 
 

• Strict policy of zero tolerance on bullying, racist and homophobic behaviours in school. 
 

• Additional support is available through the school’s SEN system for pupils with social, emotional 
and behavioural needs. 

 

• Children who have dedicated support through a statement of additional needs, receive dedicated 
time to develop emotionally and socially,  using strategies which have been clearly identified as a 
means of support through an IEP / IBP. 

 

• As a staff we identify pupils in our school who may benefit from talking through emotional or 
behavioural issues in a nurturing environment. 
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• Roles and responsibilities for children: School Chaplains, School Council, House Captains,  
Lunchtime Monitors, Sports Buddies and Playground PALS.  

 

• The school works closely with a range of outside agencies such as the School Nurse, 
CAMHS/ELCAS, the Educational Psychologist, Speech and Language Therapists etc. In the event of 
a child being referred to such an agency, parental permission will always be sought. 

 

PROCEDURES FOR IMPLEMENTING BEHAVIOUR POLICY IN SCHOOL 

Minor Incident Definition: 
 
Inappropriate verbal responses, low level classroom disruption, lack of respect, lack of response to an 
instruction or minor damage to property. 

 
Incident Requiring Sanction; Definition: 
 
Leaving classroom / school without permission, causing or threatening injury or death to themselves, 
another child or a member of staff; serious racist, bullying or homophobic remarks; engaging in any 
behaviours that have a negative impact on maintaining the good order, discipline and effective running of 
the school e.g. refusing to follow instructions, blocking entrances / exits / corridors; whether the 
behaviours occur within the confines of the classroom or elsewhere on school property. TA/Teacher to 
report on CPOMS 
 

MINOR BEHAVIOUR INCIDENT PROCEDURE: 

• Positive teaching. 

• A non-verbal warning. 

• Name being referred to. 

• A verbal warning. 

• 2nd Verbal warning with next step sanction outlined (incident may be typed up on 

cpoms by TA/teacher). 

• Move to Reflection Table to do work within the classroom. 

• Reflection time the following morning with the Learning/Behaviour Mentor 

(Additional notes may be added to cpoms). 

•  When 1-7 have been followed but not adhered to – sanctions may be given via the 

Learning/Behaviour Mentor 
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•  The child's choices will be discussed, sanctions made clear; parental involvement 

sought, ABC / behaviour chart may be implemented for use the classroom. Possible 

IBP discussed. 

•  Head Teacher/Deputy/SLT consulted for serious incidents only and exclusion 

considered if required. 

 

*This procedure is to be displayed in each classroom so that the children are aware of 

their ongoing position.  Teachers are to adhere to this procedure whenever possible; 

however professional judgement is to be used in all cases. 

 
MAJOR INCIDENT PROCEDURE: 
 

• Child sent (with witnessing adult) to the Head Teacher  (or member of SLT if HT unavailable)  
 

• The situation to be evaluated and the child’s parents called in to see the Class Teacher / Head 
Teacher.   

 

• An Internal Exclusion may be imposed, supervised by a senior member of staff; in serious cases, a 
fixed term exclusion to be put into operation.  

 

• There may be occasions when there has been a serious breach of school policy or a number of 
repeated incidents where the Head Teacher considers it appropriate to implement a fixed term 
exclusion. In this event, the LA procedures will be followed.  

 

• Major incidents are recorded in a Serious Incident log and also on cpoms. 
 
 

USE OF REASONABLE FORCE (SEE ALSO POSITIVE HANDLING POLICY) 
 
Under general circumstances, no member of staff should attempt to restrain a child who is being violent.  
In this situation, the rest of the class should be evacuated to another area, and a staff member should 
remain close at hand to observe the child until a senior leader arrives to deal with the child. The 
supervising staff member can observe the child from outside the classroom if they believe the child will 
attempt to cause them harm.  
 
Physical restraint or removal of pupils from the classroom should only be performed by Safer Handling 
trained staff, Learning Mentor or Senior Leadership Team.  
 
Please note that staff do not need training or permission if a child’s safety is in question.  
Section 93 of the Education and Inspections Act 2006 enables school staff to use reasonable force to 
prevent a pupil from: 
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• Committing any offence (or for a pupil under the age of criminal responsibility, what would be 
considered an offence). 

• Causing personal injury to, or damage to the property of, any person. 

• Prejudicing the maintenance of good order and discipline at the school or among any pupils 
receiving education at the school, whether during the teaching session or otherwise. 

 
 
CHILDREN LEAVING SCHOOL GROUNDS WITHOUT PERMISSION 
 
If a child runs out of the school premises, Inform the head Teacher immediately and watch to see where they 
are heading.  On no occasion should the child be chased, as this usually results in them running further away 
from the safety of the school. The Head Teacher or Deputy Head Teacher should be informed immediately and 
they will decide whether to pursue the child or call the police. The child will subsequently be counselled to 
discover the reasons for their behaviour and their parents will be informed. 

 
Bullying/Racism/Homophobia 
 
We do not tolerate bullying of any kind.   If we discover that an act of bullying or intimidation has taken 
place, we act immediately to stop any further occurrences of such behaviour. While it is very difficult to 
totally eradicate bullying, we do everything in our power to ensure that all children attend school free 
from fear.  A record is kept of all incidents of bullying on the cpoms system online.  (See anti-bullying 
policy) 
 
The definition of Bullying that we use in school is “Several Times On Purpose” (S.T.O.P) 
 
Incidences of this nature are very rare and are dealt with in a serious way. However, bullying behaviours 
can often be apparent and need to be dealt with in an equally serious manner in order that they do not 
escalate further. 
 
The school addresses the issue of bullying and bullying behaviours through the PSCHE curriculum and 
assemblies. 
 
 
IMPORTANT PROCEDURES THAT WILL ASSIST THE SMOOTH RUNNING OF THE SCHOOL; 
 

• Children should not be left in the classroom or other areas of the school unsupervised. 
 

• High behaviour expectations from the onset, clear rules and aims referred to regularly. 
 

• Children to move round the school respectfully and quietly, walking (no running) in school always 
eg when going to assembly, coming in from breaks and lunchtime etc. 

 

• Wearing uniform with pride, shirts tucked in, clean shoes, ties on straight and hair accessories kept 
to a minimum (no large coloured bows). 

 

• Taking time to understand children’s behaviour helps us avoid mistakes and aids constructive 
intervention. 
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• One of the most important factors is consistency both within school and between home and 
school. eg Home/school agreement; home/schools books; morning and afternoon handover etc. 

 

• All children need known boundaries within a familiar routine and it is our job to ensure that this 
happens. 

 

• Staff should be in class ready to start lessons promptly to maintain positive starts to each session 
and ensure that children come in in an orderly fashion.  Staff should also ensure that children are 
prompt at going in and out of the cloakroom/corridor areas. 

 
School Uniform 
We have high expectations for all children to wear their uniform with pride.  Shirts should be tucked in, ties 
worn straight, clean shoes (Please note that black trainers are not acceptable as school shoes) and hair 
accessories should be kept to a minimum (No large bows etc).   
 
PE kit and games kit should be readily available for every PE Lesson. A list of the correct school and PE Kit 
uniform can be found on the website.   

 

Toilet Passes 
Children should ideally go to the toilet on the way out to play, however they may need to go to the toilet 

during lesson times; in which case they should go singularly as required, after seeking permission from an 

adult and being given a toilet pass.  This must then be returned to the same member of staff.  All staff will be 

issued with one toilet pass for the boys and one toilet pass for the girls.  KS2 staff will additionally have a sign 

in and out toilet pass system alongside the toilet pass card to monitor the time. 

 

Playtimes / Lunchtimes 

• Playtimes and lunchtimes should be an enjoyable and valuable experience for children where 
through play they can discover, explore and develop the understanding of the environment around 
them.  

• Staff should encourage and teach social skills of sharing, turn-taking, listening, giving and receiving 
compliments, giving and receiving criticism. 

• Use playtimes as opportunities to develop independence and responsibility. 

• Refer children to the School rules when dealing with incidents – these are clearly displayed on the 
windows of both the KS1 and KS2 yards. 

 
 
If another child or something is upsetting a child: Remind them of these three things; 

• Stay calm  

• Walk away (politely) 

• Find and adult. 

 

 



  

St Mary Magdalene’s Primary School                    9                             Behaviour Policy  

     

Wet Playtimes/Lunchtimes 

Wet play time boxes of toys and activities are available for all children but they must be sitting down - playing 

games, drawing, cards, quizzes, reading.  Children should not be running around the classroom or going to 

other classrooms.  Equipment should be packed away and be stored away tidily prior to the end of playtime in 

readiness for the start of the lesson.  (TAs will stay in their classroom to monitor and the class teacher will 

then relieve the TA for 5 minute at a convenient time after wet playtime break for a comfort break) 

 
Reflection Time  
Reflection Time will take place at break times, the following morning after an incident.  This will be in the 
nurture room with the Learning/Behaviour Mentor.  At this time, children will be encouraged to reflect on 
their behaviours and complete a Reflection/Restorative Justice Sheet. 

 

THE USE OF RESTORATIVE JUSTICE: 

 

What is restorative justice? 

Restorative justice can be defined by its fundamental principle, namely that when one person has harmed 
another, the most useful response is to try to repair the harm done.  

Why use restorative justice in schools? 

Restorative justice in schools aims to reduce bullying and victimisation, manage conflict and improve 
attendance in schools; research evidence supports restorative justice in schools as a particularly promising 
approach to improving behaviour. 

Both perpetrators and victims have their say. 

Restorative justice enables school students affected by bullying behaviour, or other serious behavioural 
incidents, to communicate and agree on how the harm caused by their actions or done to them is to be 
repaired. When well-implemented, perpetrators learn to understand the consequences of their behaviour and 
take responsibility for repairing the harm. When this happens victims usually experience the 
perpetrator’s commitment to reparation which means their fear of re-victimisation is reduced and they are 
more readily able to put the incident behind them. 

What is involved? 

Restorative justice in schools can involve holding meetings between the perpetrator and the victim with a 
mediator such as the Learning/Behaviour Mentors, and informal restorative approaches by teaching and 
wefare staff.   A set list of questions is asked to the perpetrator and the victim and a discussion of how both 
parties can resolved/feel better are agreed and a course of action between both parties.  These set questions 
to be used and followed by all staff including Teachers, TA’s and Welfare Lunchtime assistants, and for all 
children. 
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Restorative Questions: 

Questions to be asked - to the person who has shown challenging behaviour: 

• What Happened? 

• What were you thinking at the time? 

• What have you thought about since? 

• Who has been affected by what you have done? 

• In what way? 

• What do you think you need to do to make things right? 

 

Questions to those harmed by other’s actions: 

• What did you think when you realized what had happened? 

• What impact has this incident had on you and others? 

• What has been the hardest thing for you? 

• What you think needs to happen to make things right? 

 

Behaviour Charts 
Behaviour Charts may be introduced, whereby a contract concerning a child’s persistent behaviour is 
drawn up in consultation with the child.  This will include mention of expected targets for behaviour, 
rewards/sanctions at home/school, where appropriate, to encourage a positive approach to the child’s 
future behaviours in school.  
 

Home-School Positive Behaviour Books 
Home/School books are sometimes introduced when it is felt that daily communication between home 
and school would be beneficial to a child’s behavior.  This will be set up in Liaison with the class teacher, 
parents and child.  Home/School books are usually set up alongside a behaviour chart where necessary. 
 
 

Internal Exclusion 

Children who have displayed persistently negative behaviours may be asked to work away from their 
classroom for a set period of time.  This may take place in another classroom, the Head Teacher’s office or 
in a room which is separate to the main classrooms.  Children who are subject to an internal exclusion will 
be fully supervised and parents will usually be informed. 
 
Fixed Term Exclusion 
At St Mary Magdalene’s we aim to limit exclusions from school and provide internal exclusions as outlined 
above, so that children can still access learning in school.  However, there are times when exclusions from 
school become necessary. 
 
 



  

St Mary Magdalene’s Primary School                    11                             Behaviour Policy  

     

A decision to exclude a pupil should only be taken: 
a) In response to a serious breach of the school’s behaviour policy. 
b) Persistent repetition of negative behaviours over a period of time. 
c) If allowing a pupil to remain in school would seriously harm the education or welfare of the pupil 
or others in the school. 
 
Only the Head Teacher, of the Deputy Head teacher in the head’s absence, can exclude a pupil. 
 
An exclusion can take place for a fixed period of up to 5 Days.  Beyond this, provision for the child to be 
educated away from the school site should be sought.  

 
Permanent Exclusion 
 
A decision to exclude a child permanently is a serious one. It will usually be a final step in a process for 
dealing with disciplinary offences following a wide range of other strategies that have been tried without 
success. 
 
There will, however, be exceptional circumstances where, in the Head Teacher’s judgement, it is 
appropriate to exclude a child for a “one-off” offence. 
 
The statutory guidance from the Department for Education (DfE) is used in the case of permanent or fixed 
term exclusions. 

 
The Power to Discipline Beyond the School Gates 
 
Disciplining beyond the school gate covers the school’s response to all non-criminal negative behaviours 
and bullying which occurs anywhere off school premises and which is witnessed by a member of staff or 
reported to the school. The Governing Body must be satisfied that the measures proposed by the Head 
Teacher are lawful. 
 
Any negative behaviours where the child is: 

• Taking part in any school related or school organized activity or 

• Travelling to or from school or 

• Wearing school uniform or 

• In some other way is identifiable as a pupil at the school 
Or misbehavior at any time, whether or not the conditions above apply, that: 

• Could have repercussions for the orderly running of the school or 

• Poses a threat to a member of staff, another pupil or member of the public or 

• Could adversely affect the reputation of the school. 
 
As a result of these behaviours, the Head Teacher will collect witness statements from both adults and 
children who have witnessed the event. The parents of the child involved will be contacted and invited 
into school to discuss the matter.  
 
Sanctions for the negative behaviour will follow those issued by the school for negative behaviours during 
the school day.  Parental support will be sought for sanctions which they are able to administer outside of 
the school day at home. 
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Searching & Confiscation 
 
The Head Teacher and the Deputy Head Teacher have statutory power to search pupils or their 
possessions, without consent, where they suspect a pupil has certain prohibited items. The items that can 
be searched for under this power are knives or weapons, alcohol, illegal drugs and stolen items.  
School staff can seize and banned or prohibited item found as a result of a search or is considered to be 
harmful or detrimental to school discipline. 
 

Other Relevant Policies:  Inclusion Policy, Anti-bullying Policy, PSHCE, Safeguarding Policy, Lunchtime 

Welfare Assistants Handbook, Staff Handbook. 

 
Review 
The policy will be reviewed every year, or in light of new regulations, or if the governing body or SLT 
receive recommendations on how the policy might be improved. 
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St Mary Magdalene’s RC Primary School 
 

Example Behaviour Chart 
 
Name: ……………………………………………………………………………..      Class: ……………………………………  
 

 
My Targets:  (3 targets max) 

• Work hard and concentrate in class 

• Not let other children bother me 

• Use a sand-timer for time out 
 
If I achieve my targets (eg 5 out of a possible 7 ticks), my reward will be:   

………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………….. 

 

w/c 8.45am-
10am 

10am-
10:45am 

Morning 
Play 

11.00a
m-

12.00p
m 

Lunch 1.00pm-
2pm 

2pm-
3:15pm 

Comments 

Monday         

Tuesday         

Wednesday         

Thursday         

Friday         


