
Returning Assignments on Teams – PC  

 

1. Find the Cohort your child is in. For 

example, we have selected Cohort 2014 

(Year 6) here.  

 

The assignment will be for a specific 

subject (English or Maths for example) 

You will need to find the correct 

channel for the subject of work you are 

completing. 

 

 

 

 

2. You will then need to find the 

‘assignment’ created by your class 

teacher. You will find this assignment 

within the ‘posts’ section of each 

specific channel. Once you have found 

the assignment you need to complete 

click ‘view assignment’.  

 

 

 

 

 

3. I have decided to do the Fact or Opinion 

work set by Mrs. Robinsworth. Here you 

will find instructions about the work set. 

To view the work, you will need to click 

‘Fact or Opinion worksheet.docx’ and 

the work will open automatically.  

 

* You will also notice the ‘add work’ 

underneath this worksheet. This is 

where you can upload photos/videos of 

the work you have completed. * 

 



4. You are now about to start your work! 

Once the worksheet is opened you can 

edit the document and type in your 

answers. The work will automatically 

save when you start doing it. Every 

answer you make, the work will save. 

 

Once you have finished the work you 

will need to click cancel in the top right 

hand corner of this page.  

 

 

 

 

 

 

 

 

5. Once you have clicked ‘cancel’ on the 

previous step it will take you back to 

where you first opened the work. If you 

haven’t finished the work, it will 

automatically save it. This is good if you 

don’t manage to finish the work in your 

first attempt and need to come back to 

it.  

 

Once you have finished the work and 

you are happy, you will need to click 

‘Turn In’. When you have turned it in it 

suggests to the teacher that you have 

finished and they can start to mark your 

work.  

 

6. Once you have clicked ‘Turn In’ it will 

inform you that you have submitted it. 

You will even get a nice little emoji to 

help you celebrate the fact your work is 

complete!! 

 

If you have completed the work on 

paper. You will need to take a photo of 

it. This can be then shared by click ‘add 

work’ which was mentioned on step 3 

of this guide.  

 


