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St Mary Magdalene’s 
RC Primary School, Burnley. 

 

Computing Policy  
 
 

 
 
 
 

 

School Mission Statement: 

St. Mary Magdalene’s is a Roman Catholic School. 

Within our community, we seek to live within the Catholic faith as a family. 

Each child is a gift valued as a unique individual made in the image of God the father, Son and Holy Spirit. 

We seek to share our ethos through prayer, forgiveness, loving, sharing and caring. In all aspects of life, we 

follow the teachings of Jesus and, through prayer, we are guided by asking ourselves ‘What Would Jesus 

Do?’ 

  

‘Love one another as I have loved you’ 

 

Review 
 
This policy will be reviewed annually or in response to Government of LA initiatives/incidents.   
The Computing Co-ordinator is Miss Keeley Robinson, Assistant Head Teacher. 
 
Policy reviewed and updated annually by -  
Mrs B Parkinson; Head Teacher, Mrs Jackie Graham; Deputy Head and 
Miss Keeley Robinson; Assistant Head  
 
Governor Ratification:  
 
Date:_____________________________ 
                       
Signed:___________________________ 
 
Name (Print):______________________ 
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Intent 
 

We aim to prepare our children for a rapidly changing world through the use of technology at St Mary Magdalene’s. It 

is our intention to enable children to find, explore, analyse, exchange and present information. We also focus on 

developing the skills necessary for children to be able to use information in a discriminating and effective way. We 

want children to know more, remember more and understand more in computing so that they leave primary school 

computer literate. Computing skills are a major factor in enabling children to be confident, creative and independent 

learners and it is our intention that children have every opportunity available to allow them to achieve this. 

We intend to build a computing curriculum that develops pupil’s learning and results in the acquisition of knowledge 

of the world around them that ensures all pupils can understand and apply the fundamental principles and concepts 

of computer science, including abstraction, logic, algorithms and data representation can analyse problems in 

computational terms, and have repeated practical experience of writing computer programs in order to solve such 

problems. 

We intend to build a computing curriculum that prepares pupils to live safely in an increasingly digital British society 

where pupils can evaluate and apply information technology, including new or unfamiliar technologies, analytically 

to solve problems. 

 

Implementation 
 

 A clear and effective, bespoke cross curricular scheme of work that provides coverage in line with the 

National Curriculum. Teaching and learning should facilitate progression across all key stages within the 

strands of digital literacy, information technology and computer science 

 Access to resources which aid in the acquisition of skills and knowledge. 

 Children will have access to the hardware (computers, tablets, programmable equipment) and software that 

they need to develop knowledge and skills of digital systems and their applications 

 A clear and effective scheme of work that provides coverage in line with the National Curriculum. 

 Teaching and learning should facilitate progression across all key stages within the strands of digital literacy, 

information technology and computer science. Children will have the opportunity to explore and respond to 

key issues such as digital communication, cyber-bullying, online safety, security, plagiarism and social media. 

 Wider Curriculum links and opportunities for the safe use of digital systems are considered in wider 

curriculum planning. 

 The importance of online safety is shown through displays within the learning environment and computer 

suite. 

 Parents are informed when issues relating to online safety arise and further information/support is provided 

if required. 

 As well as opportunities underpinned within the scheme of work, children will also spend time further 

exploring the key issues associated with online safety. 

 

Impact 
 

 Children will be confident users of technology, able to use it to accomplish a wide variety of goals, both at 
home and in school. 

 Children will have a secure and comprehensive knowledge of the implications of technology and digital 
systems. This is important in a society where technologies and trends are rapidly evolving. 

 Children will be able to apply the British values of democracy, tolerance, mutual respect, rule of law and 
liberty when using digital systems. 

 Children value and have a clear understanding about how to be safe online. 
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Introduction 

The study of Computing is an essential part of the new National Curriculum, which extends and enhances 
learning in all subject areas. 
  
It enables children to develop their computing capability in order to locate, evaluate and use information.  
The development of computing is changing both at home and in the community and has a greater emphasis 
on Computer Science. Its impact on the lives of individuals continues to grow and it is essential that our 
pupils can take advantage of its opportunities and understand its effects. Therefore, it is important that 
pupils in our school gain the appropriate skills, knowledge and understanding to have the confidence and 
capability to use computing throughout their lives. 
 
The world which our children are growing within is a world in which confidence in computing usage will have 
a tremendous effect on their ability to thrive in everyday life and most especially in the workplace.  For this 
reason, a greater emphasis is to be given to learning new computing skills. 
 
From September 2014, ICT was no longer taught as a subject and has been replaced by Computing.  This is 
in line with the new National Curriculum 2014.  This policy reflects the new changes.  
 
Aims and Objectives 
 
 The aims of Computing at St Mary Magdalene’s are to provide children with: 

 

 The opportunity to develop knowledge and understanding of processes, skills, language and communication 
and values and attitudes towards, and in, Computing  

 Opportunities to develop Computing capability and provide them with a broad experience in Computing, 
which covers the requirements of the National Curriculum  

 Opportunities to develop their skills and confidence in using hardware and software  

 Opportunities to develop their ability to apply their Computing capability to other areas of their learning  

 Quality learning experiences by having well trained, well supported and confident staff  

 Positive attitudes to using Computing, and provide opportunities to examine its’ role, value, advantages and 
disadvantages in everyday life 

 
The fundamental skills, knowledge and concepts that children need to use Computing effectively are 
currently set out in the Computing document and are categorised into nine elements; 

 

 Text and Multimedia 

 Images, Video and Animation 

 Sound 

 Electronic Communication 

 Digital Research 

 Data Handling 

 Data-logging 

 Logo and Control 

 Simulations and Spreadsheet Modelling 

 
Time Allocation  
 

 Computing is allocated 1 x hour per week on the timetable for specific ICT teaching.  

 Each class have further opportunities to use laptops or ipads to support and enhance their cross-curricular 
studies. 

 Children in the Foundation Stage use Computing throughout the day when working through the Early Learning 
Goals 



St Mary Magdalene’s RC Primary School.                   4                                  Computing Policy  

Teaching and Learning 
 

At St Mary Magdalene’s RC Primary School we use a variety of teaching and learning styles in our classrooms.  
Computing will be taught through activities where the focus shall fall into all the categories below:  
In order to ensure that valuable areas of experience are covered: The following principles are adhered to; 
 

 All classes are to offer children experiences of Computing in every Curriculum area and in all planning 
there should be identification of Computing usage. 

 Computer use is carefully managed so that all pupils are given equal access to opportunities. Children 
with SEN are given extra usage if it supports them with their learning. 

 Computer use is not to be withdrawn as a punishment or offered as a reward for good work or 
behaviour, but is offered as an entitlement for all the children in school. 

 The predominant mode of working in Computing is individual work in KS1 and KS2 with some group 
work in EYFS.  Paired work also takes place throughout the key stages to enable children to develop 
the meta-language around the subject. 

 
Planning and Organisation 
 
Planning should incorporate assessment so that there are clear intentions for both the teacher and the 
children. This will assist in monitoring and assessing children's progress as the teacher will be able to 
compare intentions with achievements attained.  Plans need to indicate the skills taught and the cross-
curricular implications for these skills.  Plans should also clearly state E-Safety that is to be taught to their 
class on a half-termly basis.  Currently planning is a combination of the Key Learning Objectives set out by 
Lancashire County Council and some of the units from the scheme of work from September 2012. 
 
Teachers will allocate time to ensure that every child develops their information technology capability. This 
time is required both for teaching computing skills and understanding, and for practising and consolidating 
them. 
 
Each class has one or two allocated computers which have internet access.  Classroom based computers are 
to be used mainly as tool for differentiated tasks or research skills.  They are also seen as a record keeping 
tool both for the child and the teacher.  In addition, the school now has 16 Laptops and 17 iPads to be used 
for whole class computing lessons and throughout the curriculum – timetabled out to each class during the 
week. 
 
Inclusion 
 
The school is committed to working towards equality of opportunity to all aspects of school life. Our aim is 
to offer all our pupils a Computing Curriculum that is relevant and differentiated to pupils needs and abilities, 
so that all our children may reach their full potential.  As a school we ensure that all children and staff are 
treated fairly and equally.  
 
All children have equal rights to access all areas of the curriculum, regardless of race, gender and disability. 
Within this subject area, the SMT and all staff will endeavour to provide the appropriate provision for this to 
occur. 
 

Assessment for learning (AFL) 
 
Summative assessment is used to guide the progress of individual pupils in computing. It involves identifying each 
child's progress in each area of the computing curriculum, determining what each child has learned and what therefore 
should be the next stage in his/her learning.   
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Summative assessment is mostly carried out informally by teachers in the course of their teaching. Suitable tasks for 
assessment may include: 
 

•  small group discussion usually in the context of a practical task. 
•  specific assignments for individual pupils. 
•  through marking of work and observation of outcomes. 
 

Reporting to parents is done twice a year through parents’ evenings in the Autumn and Spring terms and at the end 
of the school year through a written report (Summer Term). 

 
The Head Teacher and Governing Body 

  
Along with subject co-ordinator, the headteacher and governing body will be proactive in making decisions with 
financial matters to continue to improve and upgrade our school.  They will be provided subject coordinator reports 
and discuss progress and attainment throughout the year. 

 
The Subject Coordinator 
 
Information technology throughout the school, is co-ordinated by the Computing Co-ordinator and a managed ICT 
technology technician.  It is the co-ordinators focus to see that standards of provision in learning are maintained and 
that scheme resources are kept up to date. This entails updating and monitoring school resources and giving support 
to colleagues as appropriate. The Computing Co-ordinator and managed ICT technician are also responsible for the 
upkeep of our hardware resources in terms of computers and peripherals and the network system that operates them.  
In this role the co-ordinator and managed ICT technician are also responsible for identifying future hardware needs as 
well as organising computing and ICT staff training in liaison with the SLT. 
 

Managed Technical Assistance 
 

Keeping computers and peripherals in working order is the job of a managed ICT technology technician, who is 
employed by the school for half a day per week (every Monday morning).   
Staff are asked to identify hardware problems, report them to the ICT Coordinator and write them in the issue book 
which is now kept in the office ready for the technician.  It is the teacher’s responsibility to record this information.  
Teachers are also asked to help maintain their own personal laptops in good working order and keep them in a safe 
place whilst in school, at home and whilst transporting them between home and school. All teaching staff now have a 
laptop or computer. This equipment is owned by the school but is a tool for the teachers own professional use. ). Each 
classroom has a least one or two computers with internet connection.    
 

Class Teachers  
 
Ensure they have planned and are prepared for their Computing session each week and that online safety is covered 
at the start of every half term. They will report any faults to the ICT Coordinator and write it in the issue book, which 
is kept in the office for the Computing Technician to view each week.  They will ensure that any computing resources 
in their classroom are kept in a safe working order.   
 
Any equipment taken out of school is their responsibility, and they must keep any equipment in a safe place both at 
home and during transportation.  Any incidents involving damages must be reported as soon as possible to the 
Computing Co-ordinator and the computing technician, plus the Head Teacher. 
 
School equipment is for the sole purpose of school related work.  If any viruses are suspected, this must be reported 
immediately to the Computing Co-ordinator and the computing technician; the equipment must NOT be switched on 
in school until it has been cleared as safe to do so by our Technician. (All Staff to sign an annual Acceptable Internet 
Usage Agreement form 
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Staff Training 
 
Staff will be encouraged to attend courses, review resources and update themselves on information and approaches 
relevant to information technology teaching. The computing co-ordinator will have access to specific training to 
develop and support their role. Staff inset will be organised as appropriate based on audits of training needs carried 
out yearly.  Staff will receive dedicated training in using new equipment, and for those teachers who wish to improve 
their personal computing capabilities. All staff attending courses should fill in a school-based evaluation form designed 
to consolidate learning and to share ideas on future needs which may arise both for the person concerned or the 
school in general.   

 
Parents / Carers 
 
We believe that parents have a fundamental role to play in helping children to learn. We do all we can to inform 
parents about what and how their children are learning by: 

 holding parents’ evenings twice a year (Autumn and Spring) to discuss children’s progress 

 sending an annual report (Summer term) to parents in which we explain the progress made by each child and 
indicate how the child can develop their learning 

 holding annual welcome meetings at the start of each school year to explain relevant developments in their 
child’s education, the expectations for each year group and to explain to parents how they can support their 
children with homework 

 
We believe that parents have the responsibility to support their children and the school in implementing school 
policies. We would like parents to: 
 

 do their best to keep their child healthy and fit to attend school and ensure that their child has the best 
attendance record possible 

 ensure that their child is equipped for school and for taking part in activities 

 inform us if there are matters outside school that are likely to affect a child’s performance or behaviour at 
school 

 promote a positive attitude towards school and learning in general 

 fulfil the requirements set out in the home/school agreement 
 

School Website 
 

The school website is updated regularly.  Information about the school, its policies, and information about 
individual classes can all be found on the website.   School newsletters, details of sports events, PTFA events, 
school trips and in school events are all uploaded to the website regularly.  School information about 
uniform, school meals etc, our Church and curriculum are all found on clearly labelled pages of the website. 
 
Acceptable Use  
 

All staff are reminded of the pitfalls of using the internet for learning. For this reason, the school has forms 
to be given to parents upon admission to the school which makes parents aware of the dangers and the 
steps taken by the school to reduce them. The form also identifies the many advantages which can be gained 
for learning from the internet.   
 
Separate policies have been written to ensure the safety of staff, parents and children at St Mary 
Magdalene’s and these include; 
 

 E-Safety Policy 

 Guidelines for the photographic/video images of children 

 Anti-Cyber Bullying Policy 

 Safer Internet Policy 

 Staff Handbook 


